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TEACHER’S GUIDE
MIDDLE AND HIGHER LEVEL VOCATIONAL TRAINING

EXPRESS SESSION CREATION OF THE MINI-SHORT TO RAISE AWARENESS (COMPULSORY)

Developed by experts from the Department of Developmental and
Educational Psychology at the University of Murcia.



CREATION OF THE MINI-SHORT TO RAISE AWARENESS OF 
SCHOOL BULLYING (COMPULSORY)

Herein we provide a simple and fast way to develop your participation project. In only one 

hour, you can help your students, both with and without disabilities, to discover what bullying 

and cyberbullying are, how to prevent, detect and act when faced with different types of 

bullying. This will let you do the project to present as a classroom group later: a mini-short to 

raise awareness that depicts the students' attitude about bullying, showing their intolerance of 

these types of violent behaviours, regardless of the reason or cause that leads to it, put 

especially when it is based on diversity (ethnic, gender, due to disabilities, religious…). The 

mini-short (at most one-minute long) must be accompanied by its script and a title no longer 

than 140 characters. (To learn more on how to organise the project in your classroom group, 

please see the document 'PRESENTATION OF THE CONTEST'.)

EXPRESS SESSION

1. JUSTIFICATION

We live in the digital age, in which audiovisual communications have been maximised 

and incorporated into different settings, including at schools. Education has introdu-

ced new expressional methods of educational purposes, including the advertising 

poster, educational videos, blogs, visual presentations, etc., as well as considering the 

need to educate students on the acquisition of digital competency.

There are videos and shorts that were not designed with an educational purpose that 

are used as resources in education. On this occasion, the video is the result of an 

educational process that aims to tackle the problems of bullying, maximising everyo-

ne's involvement in this battle. What is most important is not the cinematic quality 

of the video, but instead the relevance of the message conveyed and its educatio-

nal potential. 



Find out the concept of bullying held by students with and without disabilities

Define the general idea that the classroom group wants to express in the mini-short

Create the script for the mini-short on raising awareness

Come up with a title, contributing to students’ written expression

Create the mini-short on raising awareness, maximising students’ creativity and the 

freedom of artistic expression, ensuring universal accessibility 

Favour active participation, inclusive work and group cohesion, promoting 

responsibility, respect and equal opportunities

Submit the project created by all classmates to present for the contest

There are many experiences with creating educational videos that have been done in 

different subjects that can be viewed on the internet. Moreover, adolescents are familiar 

with the language and it is attractive and motivating to them. Taking advantage of this 

motivation, students will be immersed in research processes (documentation of educational 

subjects) on artistic expression and on civil responsibility, since the majority of them centre 

on the expression of values and raising awareness on social-educational problems. This year 

we are focusing on bullying.

For further information: 

 Bravo, L. (1996): “¿Qué es el vídeo educativo?” Communicar, Ibero-American 

scientific journal on communication and education (6), pp 100-105

 Centre of Communication and Education, shorts with educational value, 

some guidelines for their use in tutoring: 

https://www.centrocp.com/cortometrajes-valor-educativo-pautas-para-uso/

2. OBJECTIVES



3. CONTENTS

Likewise, and pursuant to the contents established by the royal decrees, a link to the contents of 

the modules that are related to the creation of the mini-short on raising awareness have been 

established. Below, the overall contents are set out for this session, although we recommend 

taking a look at Appendix 1, at the end of this document, which provides the details of each royal 

decree and express session contents by modules, and document 2 on this contest which 

explains how school bullying is linked to the contents of the royal decrees.

Concept of bullying, cyberbullying, roles involved and importance of 

peaceful and harmonious coexistence

Knowledge of the rules of the ONCE contest

Knowledge and practice of the research process, for following a 

method with sequential steps

Negotiation, decision taking and communicative skill processes 

necessary for teamwork



Democratic issues associated with participation, which go beyond 

hierarchical relationships and maximise equality, respect, tolerance, 

responsibility, and so forth

Mastery and use of video creation, editing and manipulation techniques, as 

well as criteria for adapting and adjusting the script to the contest’s subject 

and the situation chosen (linguistic competency) 

Factors and issues to consider in creating a mini-short: the storyline, 

structure and plot, the characters, camera movements, music, and so forth

The cinematic language The role of the video title

Interpretive artistic narration Steps for creating a script 

The value of participation and citizens’ responsibility in harmonious 

coexistence The importance of promoting the involvement of everyone to 

improve getting along at schools and to promote activism against bullying



4. DEVELOPMENT OF THE EXPRESS SESSION.

The purpose of this session is to create a short and concise educational video that can 

clearly and creatively depict the reality of bullying and the importance of denouncing 

and rejecting it. 

We hope to receive videos that are explanatory-educational on bullying, in order to 

increase knowledge of this subject, which raise awareness on this reality, to arouse 

emotions that help us to empathise with those involved but, above all, reformist, meaning 

to maximise active behaviours against bullying, promoting a change in the school 

climate and the relations between peers. To sum it up, the mini-shorts must be 

motivating and able to hook viewers, arousing their desires to actively take part against 

bullying.

We are aware of the existence of videos on the internet on bullying, which is why we ask 

that the mini-short is unpublished and newly created, the result of teamwork among the 

classroom group, guaranteeing the participation of all students and favouring tasks in line 

with each of the students’ possibilities and working paces, with and without learning 

difficulties or disabilities. To facilitate the creation of the mini-short, the activity is broken 

down into small steps to follow.

4.1. WHAT IS BULLYING? AND CYBERBULLYING?

TIME:  10 minutes 

MATERIALS:  Chalkboard or roll of paper.

DEVELOPMENT:   To do the first activity, you will use a 

methodology based on brainstorming, in order to identify the core 

issues involved in bullying. One of the students will be the moderator 

and will write the ideas suggested by classmates on the board that are 

related to the basic notions of identifying and conceptualising bullying 

and cyberbullying, such as:

That we are all involved (bully, victim, bystanders, those not involved, family 

members, teachers and all other educational and social agents).

What bullying is and what it isn’t, reasons why it may go unnoticed, risk 

factors, etc.



After the students have defined what bullying and cyberbullying are to them, you 

should then stress the focus of the ONCE contest, whose purpose is to raise 

awareness in the educational community, especially with students, of the 

importance of democratically and harmoniously coexisting with everyone around 

us and preventing bullying. It is essential to recognise that we are all worthy of 

being acknowledged (not ignored) and treated with respect for our differences 

(ethnic, gender, due to disabilities, religious…). Therefore, the fundamental keys 

this year are:  : 

 

‘WE’RE DIFFERENT, NOT INDIFFERENT. 

Activists against harassment.’ 

To finish this step, reach a consensual agreement on which concrete 

issue of bullying you will centre on. 

4.2. PRE-PRODUCTION

TIME:    15 minutes

MATERIALS:    Computer with internet access, pencil and paper, traditional or digital chalkboard . 

DEVELOPMENT:    After you know the idea you would like to express through your mini-short, then 

you should think about the characters, write a script, outline the scenes and dialogues, pick the 

locations, wardrobe, props, select the artistic and technical team, fostering equal opportunities and 

inclusion in your classroom group. Each classroom group will do the pre-production that best fits 

with what you want to represent.

4.3. PRODUCTION AND SHOOTING

TIME:    15 minutes

MATERIALS:    recording materials (camera, smartphone or tablet), lights, other materials for 

production (furniture, wardrobe, etc.). 

DEVELOPMENT:    To record the mini-short, students can employ the technical and artistic 

resources they like, as well as any other available materials and technologies.



4.4. COMING UP WITH THE TITLE

4.5. AUDIO-DESCRIPCIÓN DEL CARTEL

4.6. SUBMITTING THE MINI-SHORT

4.5. POSTPRODUCTION 

TIME:     5 minutes 

MATERIALS:     Traditional or digital chalkboard, pencil and roll of paper, computer…

DEVELOPMENT:     The students will create and reach agreement on the title of the mini-short.  It 

should be a short and direct title (no longer than 140 characters) that is catchy, without being in 

poor taste.  

TIME:    10 minutes

MATERIALS:    Computer with internet access, microphone or another system for recording an 

audio or musical track, video editing software . 

DEVELOPMENT:    This step consists of editing and assembling the short. Even though the 

cinematic quality is not essential, you may need to join different recorded fragments and do 

some small retouching.  To do this, the digital material created in the production phase must be 

selected, for which images, sounds and credits can be added. You must ensure universal 

accessibility to your mini-short. For this reason, it is fundamental that the written script is very 

detailed and clear (to contribute to the understanding of the piece for people with visual 

disabilities). In addition, you could also work on ensuring that the mini-short is edited as 

concretely and as clearly as possible in this step. It is essential to bear in mind: lighting, the 

volume to be used, eliminating possible background noises, adding silences, a voiceover as 

narrator and explaining what is happening when there is no dialogue, etc.

TIME:      5 minutes

MATERIALS:    Mini-short, title, short script and a computer with internet access to send it.

DEVELOPMENT:    After finishing the mini-short on raising awareness, you must submit it online 

via the teacher’s Private Area in AVI/MP4/MOV format (those accepted by YouTube) with a 

maximum weight of 100MB.



This content has been developed by experts from the Department of Developmental and 

Educational Psychology at the University of Murcia:

    María Inmaculada Méndez Mateo

    María de los Ángeles Hernández Prados

    Antonio Pérez Manzano

5 RECOMMENDATIONS FOR THE EXPRESS SESSION 

The work plan and assignment of tasks will heed all diversity among the students, as it is a 
comprehensive project that they all do. It is important for all students to feel included in the 
process and to respect the different learning speeds in order to interiorise the ideas set out on 
bullying.

Participation will be awarded, but also respect, tolerance, teamwork and including everyone.

Democratic decision taking among the students is essential for selecting the issue to portray 
in your mini-short.

For this session, it is advisable to prepare the material and technological resources in advance 
for recording the video (you can use a smartphone or tablet) so that students can spend the 
entire day on the activity.

Only winning videos will be published. In this case, contest organisation may request the 
assignment of image and voice rights of participants in the video. (See Legal Rules)

If music is used in your mini-short, it must be free from rights to avoid incompatibilities or 
being rejected on the YouTube platform. 

The jury will especially evaluate creativity, the message conveyed, the script and the 
accessibility of the video.

Those teachers who decide to do an express session can use both the materials outlined for 
each of the previous sessions and/or follow the instructions offered in the materials for each 
session.

- Organic Law 8/2013 dated 9 December 2013 to improve educational quality.

- Organic Law 2/2006, dated 3 May 2006 on Education.

- Ministry of Education, Culture and Sport. Todo FP.es, the Vocational Training portal 

http://www.todofp.es/todofp

REGULATIONS



APPENDIX: CONTENTS OF THE ROYAL DECREES AND 
EXPRESS SESSIONS

Common or voluntary modules for all degrees

Law Contents Express Session contentsModule

Communication 

in a foreign 

language

-Analysis and production of oral 

messages (rules, social relationships, 

etc.).

-Digital, IT and bibliographic 

resources to solve problems of 

understanding or to look for 

information, ideas and opinions 

needed to perform an assignment.

-Writing somewhat complex texts on 

paper and digitally.

-Identification and interpretation of 

the most important cultural elements 

in countries where the foreign 

language is spoken.

- Knowledge of oneself and others. Responsible 

behaviours.

- Habits of respect and care towards living beings 

(harmonious coexistence, rights, ethics, etc.)

-Strategies to solve conflicts.

-Active listening, empathy, social skills, etc.

- Cooperative work.

- Education for the critical consumption of the new 

information and communication technologies to 

prevent cyberbullying.

-Advertising language.

-Narration and description (writing the script)

-Oral reading and expression.

-Translation of the title or script. 

Applied 

mathematics

-Sciences applied to the personal 

context and learning a professional 

field. Solving simple problems

-Problem-solving, harmonious coexistence, 

respect, etc.

-Spatial distribution and proportions for the 

mini-short. 

Communication 

in Spanish

- Use of oral communication strategies 

in Spanish and foreign languages, a 

co-official language, if applicable.

 

- Digital resources. 

Active listening, social skills, assertiveness, empathy, 
etc. 
Processes of negotiation and decision-making.
Advertising language.
- Cooperative work.
- Education for the critical consumption of the new 
information and communication technologies to 
prevent cyberbullying.
- Advertising language.
-Narration and description (writing the script)
-Oral reading and expression.



Law Contents Express Session contentsModule

Professional 

module: Training 

in the workplace

-Identification of the business 

structure and organisation: quality, 

human resources, clients, etc.

-Personal attitudes: empathy, 

punctuality.

-Professional attitudes: order, 

cleanliness, responsibility and safety.

-Attitudes to prevent workplace and 

environmental risks.

-Hierarchy in the company.

 -Communication with the work team.

-Managing projects and work groups

-Development of creativity, self-esteem, 

self-concept, motivation, etc.

- Cooperative work 

- Knowledge of oneself and others. Responsible 

behaviours

- Habits of respect and care towards living beings 

(harmonious coexistence, rights, ethics, etc.)

-Strategies to solve conflicts.

-Active listening, empathy, social skills, etc.

-Expression and emotional development.

-Education for the critical consumption of the new 

information and communication technologies to 

prevent cyberbullying linked to the mini-short.

Professional 

module: 

Workplace 

training and 

guidance.

- Active job search. Analysis of 

interests, aptitudes and personal 

motivations for the professional career

- Handling conflict and work teams.

-Rights and duties. Collective 

bargaining.

-Environmental, social, psychosocial 

risks, etc. 

-Individual and collective risk 

prevention measures

-Education for the critical consumption of the new 

information and communication technologies to 

prevent cyberbullying.

- Knowledge of oneself and others. Responsible 

behaviours

- Habits of respect and care towards living beings 

(harmonious coexistence, rights, ethics, etc.)

-Strategies to solve conflicts.

-Active listening, empathy, social skills, etc.

-Expression and emotional development.

-Development of creativity, self-esteem, 

self-concept, motivation, etc.

- Cooperative work linked to the mini-short.


